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Lsername:
FESSWW: Select Alphabetically allows you to select
individual libraries from a drop down list (based
Login
on the database selected at setup). You can use
‘Select Alphabetically’ at anytime when on the
libraries tab.
In the following example, you are going to select
several libraries from a state dataset.
=

|@ Done
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(8] Hel
Select Libraries Oteg Out @ Help

Saved Ngts Selected Libraries

—one Selected—

select by peers

select alphabetically

select benchmarks

From the Libraries Tab, select the
“Setup” Icon.

delete all delete selected

|&] Done ’_ I_ I_ |4 Internet
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Address I@ http: //connect. informata. comdS etup.asp

@setip L Setup @LogOut

A Select DataSaurce |

Diatabase:
[F5CS

PLA,
ALABAMA,
ALAZA,
ARLZOMA,
ARKANSAS

A S ia \ From the setup screen select a database
DELAWARE from the dropdown window. For example

e : FSCS, PLA or an individual State Dataset.

Library:
=

The "We" Library is used as the cornparison library
when selecting by peers.

~|Misc D@tiuns

I Abivays shiow this screen at startup
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Osetup | Setup OLog Out Q Help
- Select DataSource |
Datahase:
[CALFORMNIA ]
Data collected through a states annual survey. -
In this example you have selected
California as your Database. After you
have selected a database, click on the
[4 9
ST W Ly ] Next’ button at the bottom of the page.
State:
[ califarnia ]
Likrary:
The "We" Library is used as the cormparison library
when selecting by peers.
- Misc Options |
[T Always show this screen at startup
=
|&] Done |_|_|_|§ Internet
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@setup Select Libraries @tog Out Thls returns you to the Select.
Libraries” screen. Here you will
Saver Lists selected Libraries click on the “Select Alphabetically”
I "I —Tlone Selected— button
=»
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|@ Done
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Select Libraries Alphabetically @' %"

Select State

Available Libraries

@ Help

ALAMEDA COUNTY LIBRARY
ALAMEDA FREE LIBRARY
ALHAMBRA FUBLIC LIBRARY

ALFINE COUNTY LIBRARY/ARCHNVES
ALTADEMA L Ry DISTRICT
AMADOR COL
AMNAHEIM PLBLIC LIBRARY
ARCADIA PUBLIC LIBRARY
ALBURN-FLACER COLUNTY LIBRARY
AZUSA CITY LIBRARY

BANMING UNIFIED SCHOOL DISTRICT LIBRARY DIS”

| California | [A K SMILEY PUBLIC LIBRARY iI

BEALMONT LIERARY DISTRICT

The “Select Libraries Alphabetically”
will appear. Since you selected
California at Setup, California
displays in the Select State box, and
the individual libraries will appear in
the “Available Libraries” box.

BELVEDERE-TIBUROM LIBRARY
BEMICIA PUBLIC LIBRARY
BERKELEY PLUELIC LIERARY =l

accept highlighted libraries |

File Edit Wiew Favortes Toolz Help
3 =g =
=5 @ AT - B~ . R S e /N E 2
Back Farmard Stop Fefresh Hame Search Favorites Media Hiztary b &l Prirt Edit Dizcuzz  Metnews: Meszenger
Address I@ hitp: //connect. informata. com/S electLibraniesélpha. asp j f;’Eo
- =
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Select Libraries Alphabetically © 9"

Select State

Available Libraries

j A, K SMILEY PUBLIC LIBRARY
ALAMEDA COUNTY LIBRARY
ALAMEDA FREE LIBRARY
ALHAMBREA PUBLIC LIBERARY
ALFIMNE COUNTY LIBRARY/ARCHNES
ALTADEMNA LIBRARY DISTRICT
ARAAD0R COUMNTY LIBRARY
AMNAHEIM PUBLIC LIBRARY

ARCADIA PUBLIC LIBRARY
ALBLRMN-PLACER COUMNTY LIBRARY
AZSA CITY LIBRARY

| Califarnia

BEAUMONT LIBRARY DISTRICT
BEELVEDERE-TIEURON LIBRARY

BEMICIA PUBLIC LIERARY
BERKELEY FUBLIC LIBRARY

| accept highlighted libraries |

BAMMING UNIFIED SCHOOL DISTRICT LIBRARY DIS

@ Help

To select libraries individually, hold
down your CNTRL key and move
through the list and select the libraries
you want to use.

The key is keeping your control key
held down and moving through the list
and selecting those libraries you want
to use.
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b ail Frint Edit Dizcuzs Metnews  Messenger

Address

@ http: /fconnect informata. comdSelectLibraniesdlpha. azp

@Log Out @ Help

Select Libraries Alphabetically

Select State Available Libraries

[Califarnia =] [ K SMILEY PUBLIC LIERARY j To delete a selection that you no
ALAMEDA COUNTY LIBRARY
T e longer want, keep the CNTRL
ALHAMBRA PUBLIC LIBRARSY key down and click on the

ALPINE COUNTY LIBRARY/ARCHIVES R :
ALTADENA LIBRARY DISTRICT highlighted library. The

AMADOR COUNTY LIBRARY Highlight will then disappear.
ANAHEIM PUBLIC LIBRARY

ARCADIA PUBLIC LIBRARY

ALUBURMN-PLACER COUNTY LIBRARY

AZUSA CITY LIBRARY

BAMMING UNIFIED SCHOOL DISTRICT LIBRARY DIZ
BEAUMOMNT LIBRARY DISTRICT
BEELVEDERE-TIEURON LIBRARY

BEMICIA PUBLIC LIERARY
BERKELEY FUBLIC LIBRARY |

| accept highlighted libraries |

l_ l_ l_ |ﬂ Internet
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File
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Wiew Favortes Tool:  Help
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Back
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-

T

@@‘

Stop Refresh Home

@@@63‘

Search Favorites Media Hiztory

g o .E

Print Edit Digcuss

pe

Metnews  Messenger

Address

@ http: //connect informata. comS electLibrariesdlpha. azp

Select Libraries Alphabetically ©*9°"

Select State

Available Libraries

j A K. SMILEY PUBLIC LIBRARY
ALAMEDA COUNTY LIBRARY
ALAMEDA FREE LIBRARY
ALHARMBREA FUBLIC LIBRARY
ALPINE COUNTY LIBRARY/ARCHNES
ALTADEMS LIBRARY DISTRICT
AMADOR COUMNTY LIBRARY
AMAHEIM PUBLIC LIBRARY

ARCADIA PLBLIC LIBRARY
ALUBURMN-FLACER COUNTY LIBRARY
AZLISA CITY LIBRARY

BAMMING LNIFIED SCHOOL DI
BEAUMOMT LIBRAFRY DIST KT
BELWVEDERE-TIBURCHM LIBRARY
BEMICIA FUBLIC LIBRARY
BERKELEY FLUBLIC LIBRARY

| California

RICT LIBRARY DIS

=

| accept highlighted libraries |

@ Help

You will see that Belvedere-Tiburon
Library is no longer selected.

l_ l_ l_ |§ Internet
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Back Farward Stop Refresh Home Search Favorites Media Hiztom b ail Frint Edit Dizcuzs Metnews  Messenger

Address @ hittp: #¢connect informata. comeS electLibranesalpha. asp d @ Go

QLog Out @ Help

be

Select Libraries Alphabetically

Select State Available Libraries

S B s g —— _ _
| L AL AMEDA COUNTY LIERART To accept a “block™ of libraries, use
ALAMEDFHEE LiShaRs the “Shift Key”. For example if you
ALHAMBREA PUBLIC LIBRARY ; X

ALPINE COUNTY LIBRARY/ARCHIVES wanted all the libraries between A.K
ALTADENA LIBRARY DISTRICT . C T

g i Srpﬂey Public lergry and Azusa
AMNAHEIM PUBLIC LIBRARY City Library, highlight the first
ARCADIA PUBLIC LIBRARY . .
AUBURN-PLACER COUNTY LIBRARY library in the block.
AZUSA CITY LIBRARY

BANNING UNIFIED SCHOOL DISTRICT LIBRARY DIS
BEAUMONT LIBRARY DISTRICT
BELVEDERE-TIBURDN LIBRARY

BEMICIA PUBLIC LIBRARY

BERKELEY FUBLIC LIBRARY E

| accept highlighted libraries |

|@ l_l_l_lﬂ Internet




11

a WebConnect - Select Libraries::Alphabetically - Microsoft Internet Explorer

File Edit Wiew Favoites Toolz Help ‘

& . s D (a] Q@ M @ @ | B 8 H . E 2
Back Fanward Stop Refrezh Harme Search Favarites Media Hiztom b ail Frint Edit Dizcuzz  Metnews Messenger
Address IE http: /fconnect. informata. comdSelectLibranesalpha. asp d 6) Go

Select Libraries Alphabetically © %" e

Select State Available Libraries

I California

Keeping your “Shift Key” held
down, move your mouse to the last
library in the block you want to
select and click it. This will
highlight the entire block.

BAMNMNING UNIFIED SCHOOL DISTRICT LIERARY DIS
BEAUMOMNT LIERARY DISTRICT
BELYEDERE-TIBUROM LIERARY

BEMICIA PUBLIC LIBRARY

BERKELEY PUBLIC LIBRARY =]

: accept highlighted libraries

] C || 4 Intemet
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Select Libraries Alphabetically ©*9°" Whinia

Select State Available Libraries

You can select a block, and then

hold down your “Control Key” and

: select individual libraries. You have

o e selected the block A.K Smiley
through Azusa and have also

selected the Benicia Public Library.

| California

i’ LIE

BAMNMIMG UMIFIED SCHOOL DISTRICT LIBBARY DIS
BEAUMONT LIERARY DISTRICT
BELVEDERE-TIBUROM LIBRARY

‘BEN UBLIC LIBE:
BERKELE"Y FLELIC LIBRARY

‘ accept highlighted libraries

| cancel |

|@ l_ l_ l_ |' Internet
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Select Libraries Alphabetically © %" e

Select State Available Libraries

I California

After you have selected all the
libraries you want to use, click on
the ‘Accept Highlighted
Libraries’ button.

BAMNMNIMG UNIFIED SCHOOL DISTRICT LIBRARY DIS”
BEAURMOMNT LIBRARY DISTRICT
BELWVEDERE-TIBUROMN LIBRARY

BEMICIA PUBLIC LIBRARY

BERKELEY FUELIC LIBRARY

: accept highlighted libraries

] C || 4 Intemet
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Osetup Select Likraries Otog Out Otelp
Saved Lists Selected Libraries
I v| A kK. SMILEY PUBLIC LIBRARY
ALAMEDA COUMNTY LIBRARY
ALAMEDA FREE LIBRARY
Al HAMBREA FUBL
Al TADEMA LIBRARY DISTR
AMADOR COLUMNTY LIBRARY select alphabetically
aMAHEIM FUBLIC LIERARY
ARCADIA PUBLIC LIBRARY (e
AUBURMN-FPLACER COUNTY LIBRARY
AZ1SA CITY LIBRARY
BEMICIA FUBLIC LIBRARY
This will bring the selected libraries into
the “Selected Libraries’ box. If you
need to add additional libraries, you
may click on the ‘Select Alphabetically’
button again, and choose from the
available libraries.
=

|&] Done I_I_I_lﬂ Internet
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Osetup Select Libraries Otog Out Otielp
Saved Lists Selected Libraries
[ =] A K. SMILEY PUBLIC LIBRARY
ALAMEDA COUNTY LIBRARY
ALAMEDA FREE LIBRARY
ALHAMBRA PUBLIC LIBRARY
ALPINE COUNTY LIBRARY/ARCHIVES
ALTADENA LIERARY DISTRICT
AMADOR COUNTY LIBRARY
ANAHEIM PUBLIC LIBRARY
ARCADIA PUBLIC LIBRARY
AUBURN-PLACER COUMNTY LIBRARY
AZUSA CITY LIBRARY
BEMICIA PUBLIC LIBRARY
If you need to delete libraries, you
may choose to delete all the
selected libraries or you can hold
down your ‘Control-Key’ and
individually select libraries, and
then click on the ‘Delete Selected
button.
=l

|&] Done
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@ setup @ Log Out @ Help

be

Select Libraries

Saved Lists Selected Libraries

I -| A KL SMILEY FUBLIC LIBRARY

ALAMEDA COUNTY LIBRARY
ALAMEDA FREE LIBRARY
ALHAMBRA PUBLIC LIBRARY
ALPINE COUNTY LIBRARNY/ARCHNES select by peers
ALTADEMA LIBRARY DISTRICT
ArADOR COUMNTY LIBRARY select alphabetically
ANAHEIM PUBLIC LIBRARY
ARCADIA PUBLIC LIBRARY select benchmarks
AUBURMN-PLACER COUNTY LIERARY
AZIUSA CITY LIBRARY

BENICIA PUBLIC LIBRARY After you have selected your list
of libraries, click on the next
button at the bottom of the page.

delete all delete selected

|@ Done l_l_l_lﬂ Internet
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Back Stop Fefresh Hame

- S F# . =

GET Print Edit Discuss

b

@@@tﬁ‘

Search Favorites Media Hiztary

Metnews  Meszsenager

Address I@ http:/ fconnect. informata, com/S electy anables. azp

;IE"_/

D5setup

Sawed Lists Available Data Elements

Select Data Elements

' Help

This will bring you to the data tab. Here

atiztical Data Elements
4T General Information

[ Expenditures
i [C] Income

(] Staff
§ ] Holding=

i Circulation

i Programs

i [T Inter-Library Loans

[ Miscelansous

| 2

i ] Electronic Measures

i ] Zeneral Information

| you have the option of choosing from
several data elements based on the
database selected at setup.

Available Years

[ z000
1999

| Claar All

l_ I_ I_ |4 Internet
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C.IEII—/

@setup Select Data Elements

Sawed Lists Available Data Elements

Q Help

Selected Data Elements

| =] 21 £ Statistical Data Elemerts
#1[C]] General Information

[ Expenditures
] Incame

[ Staft

[C] Halelingz

i 5] Circulation

i I circulstion of Childrerss Materials
1 I Circulstion of Mon-Baok Materialz
" |_ Circulation of Mon-Englizh Materials

Total Circulation

Avallaile vears| Select the data element(s) that you

i' |7 .. Twn:u'ial.iull

&[0 Programs
[ Irter-Library Loans
] Miscellaneous

i ] Mon Englizh Languages

i [ ] Electranic Measures
i 7] General Information

I 2000 want to use to compare with your
[ 1999 libraries selected in the previous
screen.

Clzar All

.29 D | 8 E B @ | & Ei 2

Back. Fanmard Stop Fiefrezh Hame Search Favorites Media Hiztary GET! Prirt Edit Dizcuzz  Metnews: Messzenger

Address I@ hitp: //connect. informata. com/S elect anables. asp j 6)50
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|@ Done
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File  Edt View Favontes Toolz Help
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Back Fanyard Stop Refrezh Home
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Search  Fawvontes Media
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bt il Print Edit Dizcuss

‘%- ESE

Histary

Metnews Mezsenger

Address I@ hittp: #fconnect informata, comdS electy anables. asp

ill;"—/

- T

-

D5etup DLog Out

Select Data Elements

Sawed Lists Available Data Elements

QO Help

Selected Data Elerments

| d i1 (5] Statistical Data Elemerts
& [0 Zeneral Information

&[] Expenditures
] Income

(0] Staff

[C] Holding=

{3 Circulation

¥ [T circulation of Childrens Materials
it [T circulation of Mon-Book Materialz
it |_ Circulation of Man-Englizh Materials
i#: M/ otal Circulation

&[] Programs

[C] Irter-Library Loans

[ Mizcellaneous

|:‘| Mon English Languages

+ ] Electronic Measures
&[] General Information

Total Circulation

After you have selected the data
element(s), choose from the
‘Available Years’ the years you
want to view.

Awvdlable Years

2000
[ 1999

Clzar All

|@ Done

’_ I_ I_ | Intemet
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Back Farnward Stop Fiefresh Home Search Favarites Media Higtary b ail Frint E dit Dizcuzs  Metnews Messenger
Address IE http: / fconnect.informata, comsS electy ariables. azp d 6”50
¥ - T -

-1 (0] Hel
Osetup Select Data Elements Otog Ot O Help

Sawved Lists Available Data Elements Selected Data Elements

| =

Total Circulation ) )
1. In your selection process, if you have

selected multiple libraries and
multiple data elements, you can only
select one year from the available

years list.
ft [T circulation of Childrens Materisls 2. If you select multiple libraries and
it ™ Circulation of Mon-Book Materials Ol’lly one data element you can select
M T circulation of Mon-Endlizh Materials Avallable Years multiple ycars.

i M Total circulstion M 2000

14

3. Ifyou select only one library you can
select multiple data elements and
multiple years.

We have used option #2 in this example.

#[] Seneral Information

|&] Done l_ l_ l_ | Internet
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Back. Farnward Stop Fiefresh Hame Search Favorites Media Hiztary GET! Prirt Edit Dizcuss  Metnews Messenger

Address I@ hittp: / /cotinect. informata, comS elect aniables. asp j i Go

¥ - T - N

Osetup @Log Out @ Help

Selact Data Elements

Sawed Lists Available Data Elements Selected Data Elerments

| | = Statistical Data Elements Tatal Circulation
i ] eneral Information

] Expenditures
(£ Income Once you have selected your data
] st elements and years, click ‘Next’ at

[C Holdings the bottom of the page.

i ] Circulation

I circulstion of Childrers Materials
it [T Circulstion of Man-Book haterials
fi I Circulation of Man-English Materials
# ¥ Total Circulation ¥ 2000

[ Programs ¥ 1999
[ Inter-Library Loans

[ Miscellaneous

Available Years

[Z] Mon English Languages

i [C] Electronic Measures

i [ General Information

|&] Done ’_ I_ I_ | Intemet
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Format of output

Type of output: & Graph C Taklg

The formatting page will appear.
Title: K-ands Title: You can choose to view your results
| | in a graph or table format.

-anis Title:
Sort By
«| & &

I{none} J Asc © Desc Color Scheme:
[tnoney x| @asc CDesc [CharFxan =]
[{none} x| ®asc ©Desc Graph Type:

|Eiar j
Sroup By Decimal:
[vears - [0 -

Labels: o e
Data Type: . e o
|Regular j Show Legend. & vas Mo
q |2

|&] Done I_ I_ ’_ /@ Internet
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Back Forward Stop Refresh Harmne Search  Favorites Media Histary b il Frint Edit Discuzs  Metnews  Messenger
Address I@ hitp: //connect.informata. com Formiat. asp j @ Go
) =
- -
Format of output Olog Out ®telp
Type of output: @ Graph © Table
ITIHEZ H-axis Title:
Y-axis Title:
S0t By I
- & [
Itnone} B —
[{none} =] ®asc € Desc |Ch;?3_lj -]
[{none} =l ®asc ©oesc Grydh Type:
ar =
Sroup By Decimal: /
[0 .
et Lahels 5
Data Elements @ es CNo

'YEELI’S \_I
. You can choose to group by libraries, data
elements, or years from the drop down

window. You also have other formatting >

options (Sort By, Color, Scheme, Graph
Type, etc.).

|&] Done ’_ I_l_ | Intemnet
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|@ Done

| lal Q E @ @ | B Ei . 2
Back. Formard Stop Fiefrezh Hame Search Favorites Media Hiztary GET! Prirt Edit Dizcuzz  Metnews: Messzenger
Address I@ hitp: //connect. informata. com/Format. asp j 6)50
) =l
- - TD-
Format of output Otog Out O ele
Type of output: & Graph C Table
I'I'itle: Heais Title:
“-awis Title:
Sort By I
| = [
|{nane} R I —
[fnone} x| @asc ©Desc [Chatrx3n [
[{none} =l ®asc ©Desc Graph Type:
IEiar 1
Group By: Decimal Click ‘Next’ when you are finished with
Years [0 your formatting options.
- Labels: :
Data Elements @ ves
“ears Show Legend: & ves [alTTs
T =T pu— |
4 |
=

l_ I_ I_ | Internet
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OLog Out

Graph of data elements selected
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File Edit Wiew Favoites Toolz Help ‘
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T S | Q@ G B @ | B . 2
Back Fonward Stop Refrezh Hame Search Favwarites Media Hiztom ail Frint Edlit Dizcuzz  Metnews Messenger
Address I@ hitp: //connect. informata. comdGraph. asp d 6) Go
1=

A K. SMILEY PUBLIC LIBRARY
ALAMEDA FREE LIBRARY
ALPIME COUMTY LIBRARY (AARCHIWVES
AMADOR COUNTY LIBRARY
ARCADLA PUBLIC LIBRARY

T AFUSA CITY LIBRARY
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ALAMEDA COUMTY LIBRARY
ALHAMEBRA PUBLIC LIBRARY
ALTADEMA LIBRARY DISTRICT
AMAHEM PUBLIC LIBRARY

 AUBURM-FLACER COUMTY LIBRARY
: BEMICIA PUBLIC LIBRARY

The results tab will display your graph
(or table) according to your formatting
specifications.
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The Series Legend is located outside
your graph. To move it inside your
graph, click on the “Series Legend”

and hold down your mouse button
and move it to the desired location in
your graph.
p— T B AN
1 2 3 4 3 -] T g 9 10 11 12

1 AL K. SMILEY PUBLIC LIBRARY 2 ALAMEDA COUNTY LIBRARY

3 ALAMEDA FREE LIBRARY 4 ALHAMEBRA PUBLIC LIBRARY

20 ALPIRE COUMTY LIBRARYARCHNWES G ALTADENA LIERARY DISTRICT

7 AMADOR COUNTY LIBRARY & AMAHEM PUBLIC LIBRARY

9 ARCADIA PUBLIC LIBRARY 10: AUBURN-PLACER COUMTY LIBRARY
110 AZUSS CITY LIBRARY 12

- BEMICIA PUBLIC LIBRARY @
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The Series Legend is now part of the
graph. In this example, it was placed

B 2o " REE at the bottom of the graph.
1: 4. K. SMILEY PUBLIC LIBRARY 2 ALAMEDA COUMTY LIBRARY
3 ALAMEDA FREE LIBRARY 4 ALHAMEBRA PUBLIC LIBRARY
30 ALPIME COURMTY LIBRARY IARCHWES 6. ALTADERMA LIBRARY DISTRICT
T AMADOR COUMTY LIBRARY & AMAHEIM PUBLIC LIBRARY
9 ARCADIA PUBLIC LIBRARY 10: AUBURM-PLACER COUMTY LIBRARY
11 AZUSA CITY LIBRARY 12 BEMICIA PUBLIC LIBRARY
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3 ALAMEDA FREE LIBRARY 4 ALHAMBRA PUBLIC LIBRARY
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7. AMADOR COUNTY LIBRARY & AMNAHEM PUBLIC LIBRARY

9 ARCADIA PUBLIC LIBRARY 10; AUBLIRN-PLACER COUNTY LIBRARY

11: AZUSA CITY LIBRARY 12 BEMICIS PUBLIC LIBRARY @
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11: AZUSE CITY LIBRARY 12 BEMICIA PUBLIC LIBRARY ,@
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